	[image: image1.png]DELTA STATE
UNIVERSITY 4




	                    Application for Dependent
                       Child Tuition Remission                                        



	


Instructions: This application should be initiated by the employee requesting tuition remission for a dependent child each fall and spring semester, summer term, and/or intersession term before the registration deadline for each semester/term, after the child has registered for all classes. Once completed, the original signed form is to be forwarded to the Human Resource Department, Kent Wyatt Hall 249. 
Tuition remission is available for the regular academic sessions, summer school, and intersession terms. The Tuition Remission Program does not include laboratory fees, campus improvement fees, course materials, book allowances, or housing fees. Also excluded are non-credit correspondences courses, short courses, workshops, and institutes taught by the Division of Graduate and Continuing Education.
	EMPLOYEE’S NAME
	                                                                                    

	
	First
	Middle
	Last

	900#
	     

	

	DEPARTMENT
	     

	
	

	DATE EMPLOYED
	     

	
	

	EMPLOYEE

CLASSIFICATION
	 FORMCHECKBOX 
 Full-time       FORMCHECKBOX 
 Part-time                   
	GRANT-PAID EMPLOYEE*
	 FORMCHECKBOX 
  Yes            FORMCHECKBOX 
  No


*Remission for dependent children of grant-paid employees, must be allowed by the provisions of the grant and approved by the Office of Institutional Grants.

	DEPENDENT CHILD’S  NAME
	                                                                                                   

	
	First
	Middle
	Last

	900#
	     
	DOB: 
	     

	

	ADDRESS
	     


	Tuition Remission is requested for the year:
	     
	
	

	
	
	
	

	
SEMESTER/TERM


	 FORMCHECKBOX 
 Fall
 FORMCHECKBOX 
 Spring
	 FORMCHECKBOX 
 Summer Term I
 FORMCHECKBOX 
 Summer Term II
	 FORMCHECKBOX 
 Intersession (December)
 FORMCHECKBOX 
 Intersession (May)


I certify that the student named above is a dependent child as defined by the policy; that he/she resides in my household and is included in my Federal Income Tax return as my financial dependent. It is understood that should the dependency status of the applicant change, I assume responsibility for notifying Delta State University’s Human Resource Department. 
	                                                                                                             

	Employee’s Signature
	Date


	Verified by:  
	
	
	
	
	 FORMCHECKBOX 
 Declined
	___________________

	
	HR Representative 
	
	Date 
	
	 FORMCHECKBOX 
 Approved
	 Amount 


TUTION REMISSION – DEPENDENT CHILDREN OF EMPLOYEES

POLICY

The University provides a Tuition Remission Scholarship which enables dependent children of eligible employees to enroll in courses at the University at a reduced tuition. Tuition remission is available for the regular academic sessions, summer school, and intersession terms. The Tuition Remission Program does not include laboratory fees, campus improvement fees, course materials, book allowances, or housing fees. Also excluded are non-credit correspondences courses, short courses, workshops, required fees, and institutes taught by the Division of Graduate and Continuing Education.

This policy does not apply to to students who are recipients of full scholarships from any source.

ELIGIBILITY

1. Dependent Children

Single Dependent children of a permanent, full-time elligible faculty or staff member living in the household of parent or legal guardian and reported on federal income tax return will be eligible to receive tuition remission at fifty percent (Single, dependent children of continuing employees hired prior to July 1, 1977, are eligible for full waiver of undergraduate tuition because of the grandfather clause included in April 28, 1977, minutes of the Board) until the degree requirements for one baccaluareate degree are met.

The scholarship is automatically renewable on a semester-to-semester basis, consistent with the continued employment of the parent or guardian.
Dependent chidren of employees who are paid by grant funding are not eligible for remission unless dependent-child benefits are allowable and payable by the provisions of the grant.  The application must be approved by the Office of Institutional Grants.  
A dependent child is defined as one who is an unmarried natural child, adopted child, step-child or legal ward and is less than 25 years of age as of the first day of the semester for which application is made for tuition remission.

2. Retirees

Dependent children of full-time eligible employees are eligible for the Tuition Remission Program under the same terms and fee schedule as regular employees. The term retirees shall mean employees who have attained official retirement status from the University with no less than twenty-five years service at DSU.

3. Leave of Absence

Dependent children of full-time eligible employees on an approved leave of absence (including sabbatical lave) are eligible for the Tuition Remission Program.

GENERAL

1. In order to receive the tuition remission, a dependent child must gain admission to the University and complete an Application for Tuition Remission for a Dependent Child form. The application must be completed and forward to the Human Resource Department for approval.

Delta State University reserves the right to change any of the provisions of this policy at any time.
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